
 

Independent Study Form & Instructions 
STUDENT INSTRUCTIONS: 
 Please fill out the form in its entirety. This form serves TWO purposes: 
1. General Independent Study Application Form - Sociology 197, 198, or 199 OR 
2.  Independent Study Pathway to Honors Form - Sociology H199B 

• Be sure you fill out the correct sections. 
• Read the eligibility requirements and approval process to ensure your application is filled out and 

processed correctly.    
 

1. INDEPENDENT STUDY POLICY  
This policy applies to general Independent Study units – Sociology 197, 198, or 199 - (NOT toward 
Honors in Sociology) 

• Independent Study must be taken Pass/No Pass.  
• A 2.0 minimum GPA is required to be eligible for Independent Study.  
• To enroll in Soc 197, 198, or 199, the applicant already must have completed 60 semester units.  
• Sociology 197 must include a final paper, meetings with your professor, and additional written or 

oral work.   
• Your work will be invalidated if you do not meet these requirements.  

 
 

2. INDEPENDENT STUDY PATHWAY TO HONORS IN SOCIOLOGY  
This policy applies to the Independent Study Pathway to Honors in Sociology course – Sociology H199B 
(NOT toward Sociology 197, 198, or 199).  
 
Students must review the Independent Study Pathway to Honors criteria listed on the Honors in Sociology 
website. https://sociology.berkeley.edu/honors-sociology 
 
 
PROCEDURE: 

1. Students wishing to enroll in Sociology 197, 198, 199, or H199B must FIRST meet with their 
prospective faculty supervisor (must be a ladder-ranked faculty member, not a lecturer, in the 
Sociology Department) to discuss their plans for Independent Study.  

2. This application must be filled out completely and signed by the faculty sponsor before it is 
submitted to the Enrollment Manager via email for final review by the Department Chair.  

3. If approved, a class number will be emailed to the student for enrollment via Cal Central.  
4. Email the completed Independent Study forms to rebeccaisme@berkeley.edu by or before the 

Friday of the 2nd week of instruction.  
 
 
UNITS: 
University courses each have a unit value. One unit represents three hours of work per week by the 
student, or 45 hours over a 15-week semester.  Normally this includes class attendance, class 
preparation, and outside work. Per the Berkeley undergraduate Catalog, “you may aggregate no more 
than 4 units of credit for courses numbered 97, 98, 99, 197, 198, and 199 for a single semester.” 

The worksheet on page 3-4 is intended to aid you in defining the project and determining its workload and 
unit value. Since independent studies can take many forms, the categories included are not intended to 
be either exhaustive or always appropriate. 

 

https://sociology.berkeley.edu/honors-sociology
https://sociology.berkeley.edu/people/faculty
mailto:rebeccaisme@berkeley.edu
https://undergraduate.catalog.berkeley.edu/policies/units-courses


 

DEPARTMENT OF SOCIOLOGY - INDEPENDENT STUDY APPLICATION 
 

Name: ____________________________  Student ID Number:  _______________ 

Email: ____________________________  Expected Graduation Term: _________  

Phone Number: ___________________    

Total Units Requested: _____________    

(UNITS: The standard of the campus’ Committee on Courses of Instruction for 
determining unit value of a course, including an independent study course, is that 1 unit 
equals 3 hours of work per week or 45 hours over a 15-week semester.) 

 

Which Sociology course are you hoping to enroll in? 

 

  ____ 197 _____ 198 _____ 199  Honors: _____ H199B   
   

 

Project Title: _____________________________________________________________________ 

Project Description: ______________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Number of Meetings with your Faculty Supervisor: __________________________________ 

Type of Written Work you will be Evaluated on: ______________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

Faculty Sponsor Name (Printed): __________________________________________________ 

Faculty Sponsor Signature: _______________________________________________________ 

 



Course Workload & Unit Value Worksheet 

For Independent Study and Directed Research 

The Committee on Courses of Instruction determines course unit values based on a standard 
formula: 1 unit = 3 hours of work per week (or a total of 45 hours over a traditional 15-week 
semester). 

Because Independent Studies do not have formal classroom hours, your workload could consist 
of independent project work, research, faculty sponsor meetings, etc. Most independent studies 
are valued at 1 to 2 units. 

 

Step 1: Estimated Hours Breakdown 

Estimate the total number of hours the student will spend on each task across the entire 
semester. (Note: These categories may or may not apply to your project.) 

Task Category Description / Examples 
Estimated Hours per 
semester 

Project Design 
Initial planning, methodology formulation, 
project creation 

_______ hours 

Sponsor Meetings One-on-one check-ins and mentorship sessions _______ hours 

Reading & Literature 
Review 

Background reading, analyzing papers, compiling 
sources 

_______ hours 

Research & Data 
Collection 

Research, fieldwork, interviewing, data analysis _______ hours 

Writing: Drafts Outlines, rough drafts, progress reports _______ hours 

Writing: Final 
Product 

Final paper, thesis, portfolio, or presentation 
prep 

_______ hours 

Other Specify: __________________________________ _______ hours 

TOTAL SEMESTER 
HOURS 

Add all hours from the rows above _______ hours 

 



Step 2: Calculate Unit Value 

To find the appropriate unit value for the course, take the Total Semester Hours from the 
table above and divide it by 45. 

Unit Value =
Total Semester Hours

45
 

Quick Reference Guide: 

• 45 total hours = 1 Unit (~3 hours/week) 

• 90 total hours = 2 Units (~6 hours/week) 

• 135 total hours = 3 Units (~9 hours/week) 

 

Proposed Unit Value for this Course: _______ Units 

 

Step 3: Approvals and Review 

By signing below, both the instructor and student confirm they have reviewed the project's 
scope and agree that the estimated workload accurately reflects the proposed unit value. 

 

• Faculty Sponsor Initials: _______ 

• Student Initials: _______ 

• Date: ___________ 

 


	Name: 
	Student ID Number: 
	Email: 
	Expected Graduation Term: 
	Phone Number: 
	Project Title: 
	Project Description 1: 
	Project Description 2: 
	Project Description 3: 
	Project Description 4: 
	Number of Meetings with your Faculty Supervisor: 
	Type of Written Work you will be Evaluated on 1: 
	Type of Written Work you will be Evaluated on 2: 
	Type of Written Work you will be Evaluated on 3: 
	Faculty Sponsor Name Printed: 
	Other: 
	Student Initials: 
	Date: 
	Units Requested: 
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Specify: 
	hours A: 
	hours B: 
	hours C: 
	hours D: 
	hours E: 
	hours F: 
	hours G: 
	hours H: 
	Proposed Units: 
	Faculty Initials: 


